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Principal: Candace S. Crane
Secretary: Susan Wilmot
School Nurse: Harmony Beaton

Head Teacheriinda Cowperthwaite

Pre-Kindergarten Teachers

Amanda Howe
Julie DelLonog

Kindergarten Teachers:

Ann Wilson

Rebecca Reed
Laurine Wilson
Leanne Faulkingham
Daphna Harris

First Grade Teachers:

Linda Cowperthwaite
Tara Austin

Beverly Nason
Brenda Sewell

Erin Johnson

Reading Recovery:

Cindy Goodrich

Reading 1st
Sally Cole, Interventionist

Sarah Estabrook, Coach Gr. Prek
Janet Murakami, Coach Gr. 2 & 3

Speech Therapist

Lynette Brewer
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Music Teacher: Sharyn Walker

Phys Ed Teacher:Shari Good

Librarian: Brenda Higgins
Computer Teacher Martha Berry &

Pam Chernesky

Grade Two Teachers:

Aimee Flewelling
KathleenFitzpatrick
Lauren Fitzpatrick
Jan Martin

Third Grade Teachers:

Alfreda Powers

LeeAnn Kinens
Linda Goodall

Deborah Melvin

Special Ed. Teachers:

Jerilyn Nason
Ann Rairdon
Sarah Howland

Occupational Therapist:

Anne Cottle

Occupational Therapist Asst.

Ana Ritchie

Physical Therapist:

Anne Foldeack
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Educational Technicians: Custodians:
Dorothy Donahué PreK Randy Foster
Rose McLaughlin Gr. K Eugene Jewell
Carol Lincolni Title | Larry McAfee
Christine Hunti' Title |

Janet Barkeii Title | Kitchen Stalff:
Vicki Yaremad Title |

Julie Quinti Title | Angela Wilde
Peggy McGary Sp. Ed. Doris Lebel
Jamie Sewell Sp. Ed. Diane Conologue
Linda Bellisle Sp. Ed. Mary McGillicuddy

Molly CowanSp. Ed.
Aimee Guy Sp. Ed.
Kristie Spittle Sp. Ed.
Andrea Tidd Sp. Ed.
Pam CherneskKy Title |
Madelene Bridgek Sp.Ed.

School Transportation

Director of Transportation: Ted Peterson

Bus Drivers: Chester Ammons
Larry McAfee
Dennis Quint
Charlie McAtee
Steve Codrey
Steve Hutchinson
Mi ke O6Beck
Ted Peterson
Paul Prosser
Wayne Tidd
Phil Hill
Brian Beals

Mr. Peterson may be reached at the bus
garage 5329593




Please sign - w

at the|Ji sit qrVsigrstothe School
. Parents and guardians are encouraged to visit the Houjton
desk outside Elementary School at any time. In the event that parents/

the office and visitors come to the school after it is in session then weg re-
check in with quest that the visitor(s) check in to the office immediat;Iy
Mrs. Wilmot upon arriving and sign the visitor log in the loblarents

do not need visitor passes if they are dropping off their
child for school or picking their children up at night.

Everyone must use the front, main entrance when entdring
the building. All other entrances are off limits to the puplic.
Monitoring the traffic into our building is the first step to
providing a secure environmeniThus, we have installedj
a locked door mechanism that will be turned on after
8:30 AM, disconnected at 11:30 when Hetudents are r-

riving and reconnected at 12:00 PM. In the event that jou
need to enter the school while the front doors are lockdd,

please use the doorbell on the last, left hand door. Do ot
pull on the door until you hear the door mechanism unlpck.

Early Dismissals from School

If it is necessary for a student to be dismissed from s¢hool
early than the student should bring a written note to thq of-

fice or his/her teacher on the morning of the dismissal.| The
note should indicate the time and reason for the dismispal.
We recognize after school appointments are difficult to pb-
tain due to high demand, nonetheless, whenever possiple,

please schedule medical, dental, and other office visitsjafter
school. Students will not be dismissed from class untilthe
parent/guardian or other authorized person comes intojthe

office to sign the student out.

Scent Free Environment

Please be advised that we are promoting a scent free gnviron-
ment to assist students and staff who have allergies.

use of strong scented lotions and perfumes when visitir}
school or attending meetings. This scent free policy al§p ap-
plies to students. We also urge parents to keep koosh Ralls

and balloons at home, thus reducing potential students
latex allergies from being exposed. The school strives tp

purchase latex free school supplie ’




Celebrating Birthdays and Other Special Occasions

Birthday Party Invitations:  Students are allowed to distribute birthday party in-
vitations if everyone in the class is invited. Otherwise, the students who do not get
invited become distressed. We encourage parents who are only inviting a few stu-
dents to send those invitations to the
We will not distribute party invitations to a select few.

Parents may sign a Release of Directory information that is limited to their address
and phone number to be shared with other parents upon their request for the purpose
of distributing party invitations. This form is available in the office.

Balloons & Flowers: We recognize the excitement and joy that receiving a bouquet
brings to students and staff . Unfortunately, more and more students and staff have
significant allergies that are aggravated by scented flowers. For some individuals,
these scents can trigger respiratory attacks, especially for those who have asthma.
Therefore, we would encourage you to consider other items to recognize your child.
For example: parents may want to purchase a book for the library in honor of the
student or special event. In the event flowers are delivered they will stay in the of-
fice until the parent can come pick them up. We do not allow flowers to be trans-
ported on a school bus. Oftentimes, the flowers come in glass vases which would be
dangerous to transport or a student on the bus may damage the flower arrangement..
Again, parents are expected to pick up the child and flowers at school.

Dropping Off & Picking Up Students

In the morning there is a long line of cars dropping off stu-
dents. Some parents park and walk their children, while other
parents just pull up with their car and drop their children off

¢ in the crosswalk. Drivers should not pass the cars that are
dropping off students in the crosswalk because some students
may get out the | eft hand si de
are placed in the traffic lane. Please encourage your children

to get out of the right side only of the cars. Also, drivers are urged to wait patiently
until there is an opening in the line of vehicles to leave, versus passing on the left.
Again, drivers are urged to be cautious and patient. The drop off times take a little
longer in the morning because there are more folks dropping children off and a few
seconds more are needed for those last minute hugs. Students should be in school
before the 8:15 bell rings to take attendance. Students may be picked up at 2:19 PM
in the gym. Parents will be asked to wait outside the school until the students are
ready. On occasion the parent pick up time may be extended a few minutes later to
allow students to travel back to their classrooms thus eliminating a traffic jam in the

lobby and also to provide for student safety. Thank you for your coopera
tion and patience. Please drive carefully!




Houlton Elementary School Daily Schedule

7:30-8:15 Breakfast is served in the gym

8:15 ***Attendance is taken in the
classrooms***

11:10 Kindergarten Lunch
11:20 Grade 1 Lunch
11:35 Grade 2 Lunch
11:40 Grade 3 Lunch

2:15 Last period classes ends

2:19 Parents may pick up students
in the gym

2:20 Students begin loading on
buses

The morning recess bell will ring at 8:05 AM beginning December 1st through April
1st to allow the students more time to get out of their winter clothing and also to
shorten the length of time the students are outside in cold weather. Attendance will
continue to be taken at 8:15 during this time as well. Please be advised during the
winter months that some teachers like to try to get lunch requests and a few house-
keeping tasks done early and may want your child there at 8:05. In most incidences
all of our students are at school by 8:05. In the event that there is an issue with this
special situation during the winter months, the teacher will contact the parent.

The front entrance door to the building will be locked after 8:30 AM and visitors

must ring the bell to gain entrance. Students are encouraged to be to school on time
to avoid this inconvenience and to participate in morning exercises in their class-
room. One of the biggest disruptions to the classroom are students arriving

tardy to school. This impacts all of the students in the classroom as the teacher
must wait for the student to hang up his/her belongings, change out of winter
clothes, get out their supplies, etc. Before the teacher is able to continue with the les
-son she must tell the student what they are doing, what book & page to turn to, re-
view what they have discussed, and so on while the rest of the class has to wait.
Students who are tardy must report to the office and give their lunch request before
entering their classrooms. Students will be asked to explain why they are tardy. It is
the responsibility of the parent to insure that their children arrive to school on time.
The principal will contact parents of students who continue to come to school late.
Please allow extra time to get to school in the winter months. It is very important

for your child to get to school on time. Thank you in advance for your assi

tance in getting your child to school.



Student Use of School Phone

The school phone is for business and emergency pur
poses. Students may use the phone for emergencies
only. Forgetting sneakers, calling to get permission to
go to a friendds house are
It is hoped that students with assistance from their
parents and teachers will learn to organize themselves
and plan ahead.

Pre-K Programming & School Delays or Early Dismissals
The PreK program is half days for five days per week. There are two morning ses-
sions and two afternoon sessions. The morning session runs frorh08406with
the students receiving breakfast at school. The afternoon session runs from 11:30
2:15 with the students receiving lunch at school. In the event that school is delayed
more than 1 hour there will not be morning P#i§. This is because the students
would just get to the school and then it would be time to go home. If it is anticipated
that school is going to be dismissed early due to poor weather or the road conditions
seem more treacherous, then the afternootKRrél not be held. The morning Pre
K may be kept here a little later to ride on the buses with everyone else going home.
In this event, we would try to contacteach-Rre st udent 6s parent t
would prefer to pick up their child instead. Please call if you have any questions(532
-2285)

Early Release for Students in Gr. k3

Releasing students from school early to allow for professional development and re-
guired meetings occurs approximately five times per year. These half days meet the
requirement for full school days as dictated by the Department of Education. On
Early Release Days the students will be served breakfast and lunch, with the excep-
tion of the half day before Christmas when only breakfast is served. On these early
release days students being picked up by parents will be dismissed at 11:19. Stu-
dents riding home on the bus will depart at approximately 11:25. Whéreot be

any afternoon Pr& classes.

Parents Picking Up Students After School at HES
Parents who pick up their children will not be allowed into the school building until
after 2:19 As the last class does not get done until 2:15 students need time to get
their belongings before they can meet their parents. In the winter it takes a little
longer due to the extra clothingki pants, boots, etc. The students who are attend-
ing gym and music need time to pass through the lobby without having to navigate
around all the parents who are trying to get in. We appreciate your cooperation in
helping us manage the traffic into our building and keeping our students safe.




Personal Appearance

The studentsdé dress at school should be
situation rather than distracting or disruptive to others in the education process.
Clothing advertising drugs, alcohol, tobacco, or with profanity of any kind will not

be permitted. Clothing that depicts violent acts will also not be worn at school. Hats
will not be worn in the building. Clothing that has holes or tears are also not appro-
priate. Shirts n e esectioh. dcootwmear should behseitabtet u d e
for playground play and running. As flip flops tend to pose a tripping hazard on the
playground and within the building they should not be worn to school. The best
footwear for your child are sneakers. Remember that your child has phys ed twice a
week and will need sneakers in order to participate. If your child needs assistance
obtaining sneakers, please contact the office.

Personal Property
The school is not responsible for the loss of any per-
sonal property. Personal belongings should be clearly
mar ked with the studentds name. There
found box at school for clothing that parents are wel-
comed to check at any time. The lost and found box
grows rapidly and often contains snow boots, ski pants,
and other important clothing items that the students do
not recognize as their own. For example: black boots
and ski pants are the most commonly worn items in the
winter. Almost everyone has boots or ski pants that color, thus the student is often
not able to identify his/her own belongings unless their name is written inside with a
permanent marker. Any items of value such as sports cards, Gameboys, IPods, or
Pokemon cards are not allowed at school.

School Cancellations
A decision to cancel school is usually made by 6:00
AM and the Superintendent of Schools contacts local
radio or television stations to announce that school is
closed. The following stations will be announcing
school cancellations:

WHOU 100.1 FM
WLBZ-TV Channel 2
WAGM-TV Channel 8
WOZI 101.7 FM

Hot Country 96.1 FM

You may also go to WLBZ2.com website for school closings due to poor
weather. A link to WLBZ is on the school web page.



